
Brookside Primary School  

 

Use of Mobile Phones and Digital Photography Policy  

Policy Statement 

Children have their photographs taken to provide evidence of their achievements for 
developmental records (The Early Years Foundation Stage, EYFS 2012).  

Staff, visitors, volunteers and students are not permitted to use their own mobile phones to 
take or record any images of school children for their own records. 

Procedures 

 Under the Data Protection Act 1998, school must seek parental consent to take 
photographs and use video recorders. On occasion we might like to use 
photographs/ recordings of the children taking part in an activity to advertise/ promote 
our School via our website, local newspaper, leaflets etc. School must seek parental 
consent to do this. (Part of our admissions procedure). 

 Photographs will be stored on the school network, which is password protected, until 
the school no longer requires them or until it ceases to operate , should this occur 
then all photographs will be shredded or deleted from the network. 

 The schools digital cameras, memory cards or any other digital equipment (such as 
tuff cameras/digi blues) must not leave the school setting. Photographs are printed in 
the setting by staff and images are then removed from the cameras memory.  

 Photographs may be taken during indoor and outdoor activities, often photographs 
may contain other children in the background.  

 Events such as, Sports day, Outings, Christmas and Fundraising events may be 
recorded by video and photographs by staff and parent/carers but always in full view 
of all attending. We ask that nothing is placed on social network sites. 

 Staff use of their mobile phones during their working school day should be: 
Outside of their contracted hours 
Discreet and appropriate eg, Not in the presence of pupils 

 Many mobile phones have inbuilt cameras so staff mobile phones must be turned off, 
must be not carried around in staff pockets and should be left with personal 
belongings.  

 Mobile phones may only be used in the foyer, school offices, staffroom or outside the 
front of the building. They must not be used in classrooms, corridors, the 
playground, the dining hall and any other areas were children are allowed. 

 Cameras and mobile phones are prohibited in the toilet areas. 



 If staff are expecting a personal emergency call then they may leave their mobile 
phone turned on, with the office staff or alternatively the call should be directed 
through the school number. 

 Staff are asked not to make personal calls during their working hours. However, in 
urgent cases, a call may be made or accepted if deemed necessary and by 
arrangement with Mrs Allan (head teacher). 

 On some occasions e.g. for school trips, staff will be required to carry a mobile 
phone, but this will only be used to make and receive school phone calls. Staff are 
not permitted to take any photographs or recordings of the outing on their mobile 
phones. 

 Staff cameras from home are not allowed in School. Any person wishing to take 
photographs of the children for displays or observations are to use the School digital 
camera only. 
 
This policy clarifies exactly how we will and will not use photographs of the children: 

 We will use photographs: 
 To record children’s progress and inform key worker observations. 
 To record events and outings that the children participate in. 
 For display purposes 
 To include in our school albums 
 As evidence of the activities and outings we provide and to show Ofsted 

during an inspection. 
 
Older pupils sometimes bring their mobile phones to school. These must switched off 
and stored in our main school office during the school day. 
  
Inappropriate use of mobile phones and digital photography can have a negative 
impact upon staff and the reputation of the Setting. Where it is believed that a staff 
member has failed to comply with this policy, they will face Disciplinary Procedures. 
 
The use of mobile phones and digital photography policy must operate in conjunction 
with other School policies including Behaviour, Child Protection and Confidentiality. 
 
Monitoring and Reviewing  
 
The headteacher will monitor and review this policy annually.  If the policy appears to 
need modification, then the findings and recommendations will be reported to the full 
governing body. 

 


